TO:  All Bde, BN, Unit Supply SGT's, BDE & BN AO's

Due to problems with vendors in FY07, the procedure for requesting ice has been changed to the following:


a.  Each unit training at WHFRTC and needing ice to support unit operations will prepare an e-mail request with the following information and forward this request to either MSG William B. Gossom, william.b.gossom@us.army.mil, 502-607-7947 or SSG Bruce Gibson, bruce.gibson@us.army.mil, 502-607-7912.



1.  List name of unit or organization with complete address.



2.  Unit POC, phone number and cell number if possible.



3.  Training dates.



4.  First expected date for delivery of ice.



5.  Total number of personnel to support.



6.  If unit or organization is performing Field Training, Garrison Training, etc., and if unit or organization is preparing their own meals 

            or procuring meals from the DFAC.



7.  Requests must be received NLT two weeks prior to training dates and 30 days is still the standard.  Units failing to follow standards does 

            not constitute an emergency of the Training Site Staff.


b.  MSG Gossom and/or SSG Gibson will determine the ice available on hand, calculate the number of troops you are requesting for with the consideration of Mess Operations versus DFAC request, plus weather conditions and then submit request to USPFO-L-SC for the funding.  Once funding has been procured, WHFRTC Logistical Section will contact the vendor with amount of ice needed and the date and time of delivery.  The WHFRTC Logistical Section representative and a unit representative will meet the vendor at the storage facility for procurement and receipt.  Once ice has been delivered and signed for, WHFRTC Logistical representative will then contact the vendor's home office and make payment for ice and will further proceed to forward copy of receipt to USPFO-L-SC and close out document.

This new procedure will allow the state to best meet unit mission requirements and also have better fiscal management of funds.  Please report any policy issues to the POCs listed above.

MSG WILLIAM B. GOSSOM

WHFRTC SENIOR LOGISTICS NCO

502-607-7947

CELL 502-229-3314

FAX 502-607-7999

